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1.00mmue mo10KeHus

1.1. Hacrosimee ITonoskeHue o paboTe ¢ MepcOHAILHBIMU JaHHBIME PabOTHUKOB I'0CY1apCTBEHHOTO
B5H0KETHOTO JIOLIKOIBHOTO 06Pa3oBaTeIbHOr0 yupeskaenus Lientpa pasuths peGenka - netckoro cana Ne 60
Ipuvopckoro paiiona Caukr-TletepGypra (manee - Ilonoskenue) paspaGoTaHO B COOTBETCTBHH CO CT. 24
Konctutyuuu P® ot 12.12.1993 r. (¢ M3MEHEHMSMH M JOTIONHEHUSMH), Fpa;w:[chKMM Koz[excom P® or
26.01.1996.r. No 14 - @3 (c U3MEHEHUMH M JOMOJHEHHsIMH), Hanorossim xo;.lexoeu PO , TiepBas)
31.07.98 r. Ne 146 - @3 (c H3MEHEHUAMH U 1OMONHeHUAMHU), TpynoBbIM Koiekcom PD, DenepanbHbIM 3aKOHOM
Ne 273-D3 ot 29.12.2012r. «O6 ob6pa3zosanuu B Poccuiickoii denepaiymy».

1.2. Hacrosiee IlonokeHWe pacmpoCTpaHsieTcss Ha BCeX COTPYAHMKOB I['OCyaapcTBEHHOTO
5107 THOTO IOLUKOIBHOIO 06pa3oBaTebHOro yupesxaenus Llentpa passutus pebGenka - netckoro caga Ne 60
Tpuvopckoro paitona Cankr-Tletep6ypra (nanee - O6pasoBaTesibHOE YUPEKACHHE), H BCE OHHU JIOJDKHBI ObITh
o3xakomsieHbl ¢ [To10/keHHeM MO JIMYHYIO TTOIHCh.

1.3. TlepcoHanbHbie naHHble PaGOTHMKA - MH(OpMalWs, HeoGXomumas paboTOHATEeNO B CBA3M C
VCTAHOBJGHHEM TPYIOBBIX OTHOLIEHMH M KAacaiomascs KOHKpEeTHOro paGoTHuka. OHHM  BKITIOHAIOT:
onosHasaTesbHble AaHHbie (OUO, 1ata 1 MecTo pokaeHus, TpyaoBas Guorpadus, Gaktel Guorpapum); Tu4HbE
XapaKTepPUCTHKH PaGOTHHMKA (FPaKAaHCTBO, HAJMYHE HAYYHBIX TPYJAOB, M300peTeHHH H T.A.); CBEIEHHS O
CceMeliHOM TOJI0XKEHUH, COCTaBe CeMbH, (UHAHCOBOM moJioxkeHHH. K npeaocTaBisieMbiM NEPCOHAbHBIM IaHHBIM
palOTHUKA OTHOCHTCS: WH(MOPMALWMA, COAEpXKAlAfscs B TPYAOBOH KHIDKKE, CTPaXOBOM  CBHACTENECTBE
FOCY1aPCTBEHHOrO MEHCHOHHOTO CTPaXoBaHWs; MH(pOpMauus 06 06pa3oBaHHH, KBAIM(HKALWMH; uHpOpMALMA
MEIHIIMHCKOrO XapakTepa; MH(pOpMALKii B JOKYMEHTAaX BOWHCKOrO ydyeTa M B JPYTMX, KOTOpbIE COACpXAT
JaHHble, HEOOX0AMMble PabOTONATENTIO B CBA3H € TPYAOBBIMH OTHOLICHUSIMH.

1.4. O6paGoTKa MepPCOHANBHBIX [aHHBIX palOTHHUKA OCYIIECTBIACTCA B LEJIX obecrieyeHus
CO01H0/1eHHs] 3aKOHOB M APYTHX HOPMATHBHO - MPABOBBIX aKTOB.

1.4. Tpu onpeaenenun obobema 1 coaepkanHsa 06pabaTbiBaeMbIX MEPCOHATBHBIX TaHHBIX paboTHHKa
paboTozaresb pyKOBOACTBYeTCS (eaepaibHbIMKU 3aKOHAMH.

1.5. PaGoronarens BpaBe MpPOBEPATH MEPCOHAIbHBIE JaHHbIE PAGOTHUKOB € LEBbI0 (pOPMUPOBAHHS
KaJpOBOro pe3epaa.

1.6. TIpu npueme Ha paboTy, 3aK/IFOYEHMH TPYAOBOTO AOrOBOpA, 3alOJHEHHH AHKETHBIX JAHHBIX
paboTonaTesb He MMeeT MpaBa MoJy4aTh U 06001aTh HHPOPMALIMIO O PETUTHO3HEIX, MOJTMTHYECKHX U APYTHX
yOexneHusx paboTHHKA.

1.7. Bce mepcoHanbHble JaHHble paboTONATENb MOMyYaeT TONBKO OT CaMOro paGoTHHKA.

1.8. TlepcoHanbHble JaHHble PAGOTHHKA MOXKHO MOJy4MTb Y TPEThEH CTOPOHBI B TOM Ciydae, eciid
pabOTHHK yBEIOMIISIETCs 00 3TOM B TEUYEHHE 5 JHEH M OT HEro MojTy4eHO MUCbMEHHOE COrTacue.

1.9. VBenomienue paGoTojaTensi U MHUCbMEHHOE coriache paboTHHKA OpOPMIISETCsS JOKYMEHTOM.
PaGOTHHUK JI0JDKEH PACTIMCATHCS, YTO OH JIaeT COTNIACHE Ha MOJTy4YeHHE ero NepCOHaIbHBIX NaHHBIX TPETHHX JIHII.

1.10. PaGoTozaTens mnojyyaeT U 06pabaThiBaeT JaHHbIE O YAaCTHOM JKM3HH PaGOTHHKA TONBKO C €ro
THCBMEHHOTO COracHs.

1.11. Pa6oTtonarens coobmaer pabOTHUKY LEJH, MpPEeAnoIOKHTEIbHbIE HCTOUYHUKH, croco0sl
NOTYHEHHS MePCOHANBHBIX aHHBIX, MX XapaKTep H MOC/E/ICTBHS O0Tka3a pabOTHHKA JaTh IMHCEMEHHOE COrlache
Ha WX TIOTy4eHHe.

1.12. Tlpu npuHsTHM pelueHuii paGoTojaTenh HE MMEET MpaBa OCHOBBIBATBCS HA IMEPCOHAIBHBIX
JAHHBIX, MOJTYYeHHBIX HCKITIOUMTENLHO B Pe3y/bTaTe WX aBTOMATH3MPOBAHHOH 0GpabOTKH Il MONyYeHHs 11O
s7exTpoHHOM noyte. [lepenanHble JaHHBIE NOMKHBI MPOBEPATHCS MO MPEJOCTABICHHBIM JOKYMEHTaM, W3
¥OTOPBIX OHU OBUIH MEPEHECeHbl B ABTOMATH3HPOBAHHYIO CUCTEMY.

1.13. Tlomyuath nepcoHabHbIe JaHHbIE PAOOTHMKOB Ha OCHOBAHWH 3aKOHA MOTYT: HAJIOTOBBIE OpraHbl,
[encuonnbiii Goua PO, onn cotmanbHoro crpaxosatus PO, MenepaibHas MHCHEKUMs TpyAa. Mcrnonb3opanye
NEePCOHATBHBIX JIAHHBIX JOMYCTHMO TOJBKO B COOTBETCTBHM C LEISMH, ONpEAEIMBIIMMH HX [OJIy4CHHE.
ITepenaya nepcoHaIbHbIX JaHHBIX pabOTHHKA BO3MOIKHA TOJIBKO C €ro COrylacHs.

1.14. PaGoronatens MMeeT MpaBo coOMpaTh MEPCOHATBHYIO WH(OPMALMIO, COAepXKAlIyloCs B
JOKYMEHTAX, MPe0CTaBIEHHBIX PAGOTHUKOM TIPU IpUeMe Ha paboTe.




1.15. Paboronaresnib NpOM3BOAMT pacyeT U BBITLIATY HAJIOTOB 32 pa0OTHHKAMH ITyTEM yAEp)KaHUs UX U3
=2pa0oTHOM MIaThl, UMeeT npasa cobupath npeaycmorpentbie HK PO cBeneHus o HaororaTesbIiyke.

1.16. lanHoe IlonojkeHue TmpeaOTBpAIlaeT HECAaHKLIMOHHPOBAHHBIM JOCTYN K WHGOOpMALMH, ee
TDOTHBOMPABHOE KOMUPOBAHHE, HCKAaKEHHE, TPeIHAMEPEHHOE PaclpoCTPaHEHHEe HEIOCTOBEPHOH HH(OPMALIHH,
#CTI01530BaHME WH(OPMALIMK B TIPECTYITHBIX H KOPBICTHBIX LEJSX.

2. Iopsinok XpaHeHHsl, HCNOIB30BAHAS H NePeNavH i

XpaHeHHe NMepcoHabHbIX JaHHbBIX A0/DKHO HCKITIOYATh UX YTPaTy WM HENPaBUIBHOE HCIIONIb30BaHHE.

2.1. XpaHeHue, Bbl1aya TPYJOBBIX KHIDKEK (yOIMKaTOB TPYHIOBBIX KHIKEK), XpaHEHUE JIMYHBIX €] 1
#HBIX  JOKYMEHTOB, OTpPaXAIOWIMX TepPCOHANbHBbIE JaHHble pabOTHHKA, BO3NAralOTCS Ha 3aBEMYIOLIEro
5 pa3oBaTeNlbHOTO YUPEKIAeHHs, NeTONPOM3BOANTENS U pabOTHHKOB GyXranTepHu.

2.2. IlepcoHasibHble OaHHble PabOTHUKOB BMECT€ C HEOOXOAMMBIMH [OKYMEHTAaMH OCTAIOTCS Y
p2foToaTeNs MM JIMLA, OTBETCTBEHHOrO 3a O(OpMIEHHE NpHeMa W XpaHeHHe JIHYHBIX el COTPYHAHHKOB.
Tl0pa710K XpaHeHHs TPYIOBbIX KHIKEK YCTAHOBJIEH HHCTPYKLIHEH.

2.3. Paboronarenb obecnieyuBaeT XpaHEHHE TNEPBHYHBIX JOKYMEHTOB, CBf3aHHBIX C paboToi
JOKVMEHTALIMM 110 YYETy Tpy/a, KaApoB M OMJIaThl TPyJa B OpraHu3aluu. B GyXrantepuu XpaHATCS JOKYMEHTHI
70 VHETY HMCTIONb30BaHHs paboyero BpeMeHH M pacyeTaM C MepCcOHAIoM T10 OTuIaTe TpyAa.

2.4. Tlpu nepenaye nepcoHaNbHBIX JAHHBIX pabOTHHKA paboToaTe b A0MKEH cOOMoAaTh TpeGoBaHus.

2.4.1. He coo6uiaTh nepcoHa bHbIE TaHHbIE TPETheH CTOPOHe Ge3 IMMCBMEHHOTO COrTacus paboTHHKA,
32 MCKITIOYEHMEM CITyyaeB, KOr/1a 3T0 He0OXOAMMO B LIEJIAX MPETyNPEeXkKIEHHUs YTPO3bl

JKH3HH M 3/I0POBbIO PabOTHHKA, a TAKKE B CITy4asX, yCTAHOBIICHHBIX (elepaibHbIM 3aKOHOM.

2.42. He coobuware nepcoHajbHble JaHHbIe B KOMMEPUYECKHX LEAX 0e3 MHUCbMEHHOrO COriacus
paboTHHKa.

2.4.3. TlpemynpeauThb JIHL, MOMYy4alOUMX NMEPCOHAIbHbIE JaHHble PabOTHHKA, O TOM, YTO OHH MOTYT
O5ITH MCTI0/1b30BAHBI JIMIIB B LIEJX, U1 KOTOPBIX OHH COOOLIEHbI, H TPe6OBaTh OT STHX JIML] TIOATBEPIKACHHUS, YTO
npasui10 cobmozero. JIuua, nomyvaroliue nepcoHabHbIe JaHHbIE pabOTHHKA, 00s3aHBI COOMIONATh PEKUM
cexpeTHOCTH (KoHuAeHUManbHOCTH). [TosoJKeHHe He pacTpocTpaHseTcs Ha OOMEH MepCOHANIbHBIMU JaHHBIMH
pabOTHHKOB B MOPSJIKE, YCTAHOBIEHHOM (heiepaibHbIMH 3aKOHAMH.

2.44. PaspemaTb JOCTYyNm K TEPCOHATBHBIM JAaHHBIM PaOOTHUKOB TOJBKO  CIELHAIbHO
Y TIOTHOMOYEHHBIM TilaM. [1py 3ToM yKa3aHHBIE JTMLIa JO/KHBI HMETh MPABO TOTy4aTh TOJIBKO T€ NMEPCOHATbHBIE
JaHHBIE, KOTOPbIE HEOOXOAMUMBI [UTS BBIMOJTHEHHSI KOHKPETHBIX (QYHKLIHIA.

2.4.5. He 3anpawmuBath MH(pOPMALHMIO O COCTOSHHH 310POBbS PAabOTHWKA, 32 HCKIIOYEHHEM TeX
CBEICHHMH, KOTOPBIE OTHOCATCS K BO3MOYKHOCTH BBITIOJIHEHHS MM TPYIOBOH (DYHKIIMH.

2.4.6. IlepenaBaTh nepcoHajibHble JaHHbIE TIPEJCTABUTENSIM PAGOTHHKOB B NOPS/KE, YyCTAHOBIEHHOM
TK P®. 1 orpaHH4MBaTh 3Ty HH(POPMALHMIO TOJIBKO TEMH NEPCOHATLHBIMU JaHHBIMH, KOTOPbIE HEOOXOIUMBI 1T
ELITIOTHEHHS YKa3aHHBIMH MPEJCTABUTENIMH HX (yHKLHI.

2.5. Tlepeniaya nepcoHabHbIX JaHHBIX paboTHHKa B npenenax O6pa3oBaTeIbHOrO YUpex ASHHU.

2.5.1. PabGoToaarens npenocTapiseT HHOOPMALMIO U HHbIE CBEACHHS, HEOOXOMUMBIE Ul MPOBEPKH
TPABHILHOCTH MCYMC/IGHHMS M YIUIaThl HAJOTOB, 00S3aTeNbHBIX IUATeXel B rocylapCTBEHHYIO OIODKETHYIO
SHCTEMYD OKYMEHTBI O TUIaTeXeCNoCOOHOCTH; CBEJIEHUSI O YMCIEHHOCTH, COCTaBe paboTaroluX, 3apaboTHOMH
TaTe M YCIOBMAX TPYZA, HAMYMM CBOOOJHBIX pabOYMX MECT; JOKYMEHTBI 00 yIuiaTe HaJOroB Mo TpeGOBaHHIO
OprasH0s YIpaB/eHHUs, MPABOOXPAHUTENbHBIX OPTraHOB, IOPHINUYECKHX JIUII, UMEIOIMX Ha 3TO MpaBa.

2.5.2. Tlpenocransiemas uHpopMaLHs 1O/DKHA OBITH YCTHOW M MHMCbMEHHOH. Bo BTOpoM ciyuae
S22CDEeHa NeYaThio U MOJMKUCSIMH ONpeeeHHbIX JIHIL.

3.06a3aHH0CTH paboToAaTe sl HO XPAHEHHIO U 3aIHUTE MEPCOHAIBHBIX JAHHbIX
paboTHHKA

3.1 PaGoronarens ofecrieynBaeT 3alUTy MEPCOHANBHBIX JaHHBIX PA0OTHHKA OT HEMpPaBOMEPHOTO
MCTOTB30BAHUS MITH YTPAThI 32 CHET COOCTBEHHBIX CPE/ICTB B MOPS/IKE, YCTAHOBICHHOM (hpeZiepabHBIM 3aKOHOM.
3.2 PaGorosarenib 3HaKOMMT pabOTHMKAa MOJ PACMMCKY CO BCEMH BHYTPEHHHMH [OKYMEHTaMH,
sEcamommMKCA nopsaka o0paboTKH, nepejay MepcoHabHBIX JaHHBIX, C MPaBaMU M O0S3aHHOCTAMH B TOH

3aCTH




3.3 PaGoronatens obecreyMBaeT [JOCTYyNl K TEpPCOHANBHBIM JaHHBIM pabOTHHKA  TOJBKO
VTIOTHOMOYEHHBIM JIMLAM.

3.4 CeoboaHblii focTyn K MHMOpMaLKK O pabOTHHKAX, XPaHSLIEHCS B KOMITBIOTEPAX, 3aNpeIleH s
cotpyanukoB OGpa3oBaTeNbHOrO YUpeKAeHns, 3a UCKIIOUYEHHEM 3aBe/IyIOLIero, 3aMeCTUTENIeH 3aBe/IyIoIero,
SVXraaTepoB U JENONPOU3BOJUTEIS.

3.5 3aeenyrowmi 3akperuisieT B npukase 1o O6paszoBaresbHOMY,. yYps ] ’ ,eneneHH*
oOs3anHOCTe 1Mo 06paboTKe MepcoHabHBIX NaHHBIX. Jlenonpou3BoauTeNH ‘AMeeT MPaBO JIOCTYNa KO BCEM -
TEPCOHATBHBIM JIaHHBIM; OyXranTep - K CBEJEHHSM O CTy)KeOHOM MOJIOKEHHH, O 3aHMMAaeMOH JOKHOCTHOH
Harpy3Ke. COCTaBe CeMbH, K CBEIEHHSM, HMEIOIIHM OTHOLIEHHE K 3apabOTHOM IUTaThl, HAYHCIIEHUIO HAJIOTOB H
sHBIX 00g3aTesIbHBIX TUIaTeskeif. Crapiuuii BOCIUTATEb MMEET MPaBoO AOCTYIA K CBECHUSIM O KBATH(UKALIHMH,
oneiTe paboThl, HAJIMYHE METOANYECKHX Pa3paboToK.

3.6 3ampewaercs obpaboTka WHGOPMALUMK B TMPUCYTCTBMM HMHBIX JIML, KPOME HMEIOLIMX MpaBoO
J0CTYIA K MIePCOHAJIbHBIM JaHHBIM paboTHUKA. 3aBe/IyIOLINH XPaHHT JOKYMEHTHI (TPYJOBBIE KHIKKH B celide);
DEROMEHIVeTCs MpU 00paboTKe NaHHBIX C TMOMOLIBIO KOMIBIOTEpA 3aKphIBaTh TaposieM (aiibl, UMeoure
TEPCOHATLHBIE JaHHbIE.

4. IIpaBa paGoTHUKOB HA 3AIIUTY MEPCOHAIbHBIX AAHHBIX

CornacHo ct. 89 TK P® paGoTHHKM HMEIOT NPaBo Ha:

4.1 TlonHyro HH(pOPMALIHIO O CBOMX TEPCOHAIBHBIX JaHHBIX H HX 00paboTke. v

4.2 Wmetb cBoOOAHBIN GecriaTHBIM JOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIIOYas MpaBO Ha
noTyHeHHe KOMMi Mool 3amMcH, coaepikallel MepcOoHasbHbIE JaHHble, 3a HCKIIOYEHHEM CITyyaes,
NPEIYCMOTPEHHBIX (heiepaTbHbIM 3aKOHOM.

4.3 Onpenenuts NpeACTaBUTENEH IS 3aLIUTHI CBOMX MEPCOHATBHBIX JAHHBIX.

4.4 WmeTb J0CTYN K CBOMM MEIULIMHCKMM JaHHBIM C MOMOLIBIO MEJULIMHCKOrO CIELMAINCTa 110 €ro
BBIOODY.

4.5 TpebGoBaTh MCKIIOYEHMS WM MCTIPABIICHWS HEBEPHBIX MEPCOHATBHBIX JAAaHHBIX, 4 TAKKE JaHHbIX,
obpabotanneix ¢ Hapyumenuem nonoxkenuit TK P®. Ilpu oTkaze paboromaTens HUCKIIOYHTH WIIH HCIPaBUTh
nepCcOHATbHBIE  JlaHHble PabOTHHK MOXKET 3asBHTh B THChMEHHOW (opMe O CBOeM Hecorjacuu ¢
COOTBETCTBYIOIIMM 00OCHOBaHHEM. [lepcoHanbHBIE JaHHBIE OLEHOYHOTrO XapakTepa paGOTHHK MMEET TpaBo
JOTIOTHHTS 3aBJIEHHEM, BBIPKAIOLIUM €ro TOUKY 3PEHHS.

4.6 TpeboBarh u3BelieHus paboTojarTeneM BCeX JIHL, KOTOPbIM paHHee ObLIH COOOIIEHbl HEBEPHBIE
%M HENOIHbIE MEePCOHAIbHbIE JJaHHbIE, O BCEX MPOM3BEJECHHBIX B HHUX HCKIIOYEHHSAX, HCTPABICHUAX MIH
JOTMOTHEHHSAX.

4.7 ObxanoBare B cyae Jjito0ble HerpaBOMEepHbIEe AeHCTBUS WM OesneiicTBus paboTomatens npH
25paloTke H 3allUTe NepPCOHANBHBIX JaHHBIX pa0OTHHKA.

5.0TBeTCTBEHHOCTH padoToaaTest

5.1 Jluia, BHHOBHBIE B HapyLIEHWH HOPM, DEryJIHpYIOLMX TOTy4YeHHe, oOpaboTKy H 3aliuTy
TEDCOHATHHBIX JAHHBIX Pa0OTHHKA, HECYT JUCLIMILUTMHAPHYIO, aAIMUHHCTPATHBHYIO, TPaXKIAHCKO - IPABOBYIO UITH
“TOS0BHVIO OTBETCTBEHHOCTH B COOTBETCTBUH C (eliepaibHbIMU 3aKOHAMH.

5.2 K coTpyaHHKY, OTBETCTBEHHOMY 3a XpaHEeHHe epCOHAIbHOM HH(OpMaluu, paboToaTesk BlIpaBe
TOMMEHNTE OZIHO M3 JMCLMIUIMHMPOBAHHBIX B3bICKaHWH, mpemycMoTpeHHbIX cT. 192 TK P®: 3ameuanue,
=sm020p. yBobHeHHe. K IMCLMIIMHAPHON OTBETCTBEHHOCTH MPHBJIEKAIOTCS TOJIBKO T€ paGOTHUKM, KOTOPBIE 110
L CT0BMAM CBOMX TPYJOBBIX JOrOBOPOB 00s3aHb! COOMOAATh NpaBuia paboThl C NEPCOHAIBHBIMU JAHHBIMH.

5.3 PaboropaTtenb BrpaBe Mo CBOeH WHULMATHBE PACTOPrHYTh TPYAOBOM AOTrOBOP NMpH pasrjalleHHuH
SupasEseMOH 3aKOHOM TaifHBI, CTaBllel W3BECTHOM pabOTHMKY B CBA3HM C HCIOJIHEHHEM UM TPYAOBBIX
pOE3aHHOCTEH.

5.4 TlepcoHanbHble JaHHbIE SBISIOTCS OAHMM W3 BUJIOB OXPAHAEMOM 3aKOHOM TaWHBI, W 3aILUTHI HX
$ 0= 0MISHIMATBLHOCTH, COMTACHO KOTOPOM B CHUTYALlMH, €CJIH JIWLO, UMEelOLee JOCTYI K Takoi MH(OpMaLKiu B
CEEIM C WCTIOJHEHWEM  CiyeOHBIX WIM NpodecCHOHANBHBIX O00S3aHHOCTEH, pa3ryIaCWIo CBECHUs,
SoCTaETEROUINE NIepCOHANIbHbIE aHHbIe, OyieT PHMEHeH aJIMHHUCTPAaTHBHBIH Tpad.
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6. 3aKI09ATEIbHBIE HOJ0KEHHS -

Hacrosmmee ITonoxerue npurmMaercs OBmm co6pax-meM TPYAOBOI'O KOJUIEKTHBA PabOTHHKOB
TO YHUPENICHHS, YTBEPXKIAeTCs NPUKA30M 3aBeAyIomero OBGpasoBaTENBHOTO yqpe)memm,
MOMEHTa €T0 YTBEP)KACHHA, 10 H3MEHEHHS WIH OTMEHEI.
Hacrosmee Ilonoxenne SBISeTCS TOKATBHBIM aKTOM OGpasonawmnoro YUpeXACHUS |
UL BCEX YIaCTHHKOB 06pa3oBaTeIbHOro Iporecca.
5.3. Hacrosmee TNONOXEHHE MOMIEKHUT 0653aTETBHOMY pasMeIeH o | B

HOT'O YUIpPEeXKIACHUS.







